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Ilonoxxenne
0 3alHTe NePCOHANbHbIX JaAHHBIX PA0OTHHKOB
MYHHUHOANBHOIO OIOKETHOIO YU PeKACHHA KYJAbTYPbl AnmKepo-CyKeHcKoro
ropoackoro okpyra «/Iropen kyantTyphl «CykeHcKnin

1. O6mne nooKeHHs
1.1. Hactosiee mnonoxeHHe SBISETCS JIOKaNbHbIM MpaBoBbiM aktom MBVYK «JIK
«CyHKeHCKHI Y, ABISIOLIUMCS ONEPATOPOM IMEPCOHATBHBIX AaHHbIX.

1.2. Hacrosiliee mNojioXKeHWE YCTAHABIMBAET IMMOPALOK OCYIIECTBICHHS OIepauuil ¢
[IEPCOHAIbBHBIMH JAHHBIMH COTPYIHHKOB YYPEKISHHUS.

1.3. Hacrosiuee nonoxeHnue pa3paboTaHo B LEIAX:

- periaMeHTAallHH MOpsAKa OCYLIECTBJICHHS OMNepaldii C MepCOHaTbHBIMH IaHHBIMH
COTPYAHHKOB YHPEIKACHHS,

- obecneyenus TpeboBanui 3akoHa Ne 152-D3 1 HHBIX PABOBBIX AKTOB, PETYIHPYIOLIHX
HCIOJIb30BAHHE MEPCOHANIBHBIX JaHHBIX;

- ycraHoBieHMs npaB u obsizaHHocTel coTpyaHHKkoB MBYK «JIK «CymkeHnckuii»y B
4yacTH paboThl C NEPCOHABHBIMK AAHHBIMH,

- YCTAQHOBJICHMS MEXAaHHM3MOB OTBETCTBEHHOCTH COTPYAHHKOB YUPEKIEHHS 3a
HApYIUCHHE JIOKAIBHBIX HOPM, @ TaKXe MOJOKEeHHH (enepanbHOro, perioHaaIbHOrO H
MYHHLHMNAIBHOTO 3aKOHOAATENBCTBA, PErYJIUPYIOLIMX HCMONb30BAHHE MEPCOHATbHBIX
JAHHBIX.

1.4. Hactosiiee nonoxeHHe BCTYNaeT B CHIY C MOMEHTA €r0 YTBep KICHHS OTAeNbHBIM
npukasoMm aupextopa MBYK «JIK «CymxeHckuii» u aercTByer 6eccpouHO A0 3aMeHbI
HOBBIM JIOKaJIbHbIM MPABOBBIM 8KTOM @HAIIOTHYHOTO HA3HAYEHHS.

1.5. KoppekTupoBka HACTOAIIErO MONOKEHUS OCYMIECTBIAETCS OTACTbHBIMH MPUKA3aMH
IMPEKTOpa YUPEeIKACHHS.

1.6. Bece corpynnukun MBYK «JIK «CymxeHCkui» H0MKHBI OBITH 03HAKOMJIEHBI C
HACTOSIIUM TOJIOKEHHEM IO/ POCIHCH.

1.7. OrpaHuueHHe HECAHKIIMOHMPOBAHHONO JOCTYNa K MEePCOHAIBHBIM JIaHHAIM
obecnieunBaercss MBVYK «JIK «CymkeHckuit» M CHHMaeTcsi B MOMEHT HX
00e31H4YHMBaHu, A TAKKE 110 UCTEUEHUH 75 JIeT UX XpaHEHHs, €CIIH HHOE HE YCTAHOBIIEHO
32KOHOM HJIM PEHICHHEM aAMHHHCTPALHH YIPEKACHHS.




1.8. OcHoBHbiM uHpacTpykTypHBIM pecypcoM MBYK «JIK «CymkeHckuiiy s
OCYLIECTB/ICHHS ONEpallii C MEPCOHANBHBIMU JIAHHBIMU SIBJISIOTCS HH(POPMALMOHHBIE
CHCTEMBI, [TPEACTABIBIFOLIUE COOO0M:

- KOMIUIEKCBl  aBTOMATH3WUPOBAHHOH  00palOTKM  MEePCOHANBHEIX  JAAHHKIX
(MO3BOJAIOLIHX OCYLIECTB/IATh ONEPALHH C NMEPCOHATBHBIMA JaHHBIMH B BHE (ailios,
AOCTYyll K KOTOPBIM DEryJMpyeTCss B COOTBETCTBHH C TMOJIOKEHHSAMH JIOKAJIbHBIX
NPABOBLIX AKTOB YUPSIKICHHS, (PeACpanbHbIX, PErHOHANLHEIX H MyRHLMNANLHEIX HITA),
- NOKYMEHTallMl0 Ha OyMaXHbIX HOCHTENSX (AOCTYm K KOTOPBIM  TaKxke
OCYLIECTBJISICTCA B COOTBETCTBHH C TMOJIOKEHHSAMH JIOKQJIbHBIX MPABOBBIX AKTOB H
3aKkoHoAarenscTBa PO),

2. Kpurepuu ornecennsi HHGpopMauuu o0 paGOTHHKAX K NePCOHAIbHBIM JAHHBIM

2.1. Hacrosimee nonoXeHHe yCTaHABIUBAET, YTO K MEPCOHAIBHBIM JAHHBIM pabOTHHKA
OTHOCATCs Jif00ast uHpopmanus o Hem, B Tom umcie ®UO, nata poxaenus, aapec
PErHCTpaliy WK MPOKUBAHUA, CEMEHHOE NMONOKEHUE, 00pa3oBaHUE, YPOBEHD HOXOI0B.

2.3. JIoCTOBEPHOCTh MEPCOHATBHBIX AaHHBIX paboTHukoB MBYK «JIK «CymkeHcKuii»
ONpEAENACTCS HCXO/Is U3 UX W3HAYAJIBHOTO Pa3MELLEHHUs B TAKHX JOKYMEHTaX Kak:

- MaCNoPT WJIH HHOM HCTOYHHK, YAOCTOBEPSIOLIUNA JTHYHOCTH paOOTHHKA,
- TPyZiOBasi KHWXKKa (3a HCKIoueHHeM Tex ciyd4aeB, koraa MBYK «JIK «CymkeHckHi»
ABJIACTCS Ul COTPYAHHKA nepBbiM paboTtoaarenem, JUOO yqacTBYET B BOCCTAHOBICHHH
VTEPAHHON TPYAKHUKKH );
- CBHJIETEIBCTBO NEHCHOHHOTO CTPaXOBaHU,
- BOCHHBIH OMJIET ¥ WHBIE JOKYMEHTBI BOMHCKOIO y4eTa;
- JUIUIoM 00 00pa30BaHuK;
- CBUAETENLCTBO 0 Hasuuu MHH.

OtnenbHBIM NPUKA30M JHPEKTOpa YUPEXKJICHHUS MOTYT ObITh ONpEAETCHbI HHBIC
JIOKYMEHTBI, KOTOpbIE PacCMAaTPUBAIOTCS KaK HOCHTENIM AOCTOBEPHBIX MEPCOHAIBHBIX
JI@HHBIX,

2.4. Jlenonpoussoaurens MBYK «JIK «Cynxenckuity obecrieunBaer MpoBEpKY
BBILLENIEPEYHCIIEHHBIX JOKYMEHTOB, COASPKALLUX NEPCOHAIbHBIC AaHHbIE COTPYAHUKOB,
Ha MpeIMeT MOIJTHHHOCTH, a Takke 00ecrneunBaeT npu HeoOXOJUMOCTH HX BPEMEHHOE
XPaHEHHE B YCTAHOBJIEHHOM IOPSIKE.

3. Onepanuu ¢ nepcOHAILHLIMHE IAHHLIMH
3.1. Hacrosmee nonoxenne ycranaBauBaer, u4to MBYK «JIK «CymkeHckuit»

OCYLIECTBJISIET CICAYIOIIHE ONEPALIHK C NePCOHANbHBIMHU JAHHBIMH PAOOTHHKOB:
- MOy YEHHE,




- oOpaboTka;

- epeaaya;

- OJIOKUpOBaHKE;
- XpaHEHHUE,

- NUKBUAALIHA.

3.2. llog nonyyeHHeM NEPCOHANLHBLIX JAHHBLIX TMOHHMAETCH TOCIEIOBATENLHOCTD
NEHCTBHH, CBA3AHHBIX C YCTAHOBJIEHHEM JOCTOBEPHOCTH COOTBETCTBYIOMIMX AAHHBIX, a
TaKKe pasMelieHHeM uX B HHpopmaLHoHHbIX cHcteMax MBYK «JIK «CymxeHckuiiy.

3.2. Ilon 06paGoTKO# NepPCOHANPHBIX JAHHBIX [IOHUMAETCS MPOYTEHHE, KOPPEKTHPOBKA
HJIH JONOJIHCHHE COOTBETCTBYIOLIMX JAaHHBIX, COBEpIIAEMbIE YIIOJTHOMOYEHHBIM JTHLIOM
MBVYK «IK «CymxeHckuii».

3.3. Ilox nepenaveii MepcoOHANBHBIX JaHHBIX MOHMMAETCS ONepalHs:

- [0 aapecHOMY pa3MELICHHIO COOTBETCTBYIOLUMX JAHHBIX HAa HOCHTENSIX M CepBepax,
A0CTyM K KOTOpbIM UMerOT coTpyaHukH MBYK «JIK «Cymxenckuit» 1160 TpeTsH una;
- [0 pPa3MeliECHHIO MEePCOHAIbHBIX JAaHHBIX B HCTOYHHKAX BHYTPHYYPEKIEHYECKOTO
JIOKyMEHTO000pOTa;

- M0 OmyOJIMKOBAHHIO B HHTEpPECAX YUPEKACHHS MEPCOHATbHBIX JaHHBIX O PabOTHHKE B
CMH wnu Ha cepBepax HHTEPHETA B COOTBETCTBHHM C HOPMaMH 3aKOHOJATEbCTBA.

3.4. Tlon 6mOKHpPOBaHHEM TIEPCOHANBHBIX JAHHBIX MOHUMAETCS BPEMEHHBIN 3ampeT Ha
OCYLIECTBICHHE KaKWX-TMOO onepauuii C INEPCOHATBHBIMH JAHHBIMH, KOTOpbIE
HaXoMATCs B HHQOPMAIHOHHBIX CHCTEMaX YYPEXACHHs, B CAy4aiX, MPedyCMOTPEHHBIX
NONOXKEHUAMHU  JIOKanbHbIX mnpaBoBbiX akToB MBVK  «JIK  «CymkeHckuii»
3aKoHozarenscTBa PO.

3.5. llon xpaneHHeM NEPCOHAIBHBIX JAHHBIX MOHMMAETCS COBOKYMHOCTL ONEpaluii,
HaMNpaBJICHHbIX HAa 00€CNeYeHHe LIeIOCTHOCTH COOTBETCTBYIOIIHMX JAHHBIX MOCPEICTBOM
UX pasmelueHns B HHpopmaunoHHbIX cecteMax MBYK «JIK «CymkeHCKkHi».

3.6. llon nukBMiauMel NEPCOHATBHBIX JAHHBIX MMOHAMAETCS ONEPalHs MO H3IBATHIO
COOTBETCTBYIOLUMX JaHHbIX W3 HHMopMauuoHHbIX cucTeM MBYK «JIK «CymkeHckuii»,
a TaKKe 00eCcrevyeHHI0 HEBO3MOXKHOCTH UX BOCCTAHOBJIEHHSI.

4. Ilopaaok ocymecTBICHHs ONEPALHI C IEPCOHAIBHBIMH 1AHHBIMH

4.1. TlomyyeHWe nNepCOHANbHBIX HAHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHH
3aMKCHPOBAHbI) OCYLIECTBISETCS HEMOCPEACTBEHHO 0T coTpyanuka MBYK «JIK
«Cymkenckuit». B ciyyae eciu npeocTaBieHHe COOTBETCTBYIOLIMX JAHHBIX BO3MOMKHO
TOJBKO OT TPETbHX JIHLI, TO COTPYAHHK IOJDKEH JAaTh MHChbMEHHOE COrjlaCue Ha 3T0.



4.2. Vupexnenue He uMeeT mpasa Tpe6oBAaTH M MOJNYYATh MEPCOHAIbHBIE JIAaHHBIE
COTpyZHHKA, OTPAKAIOLINE JIMYHBIC ACTIEKThbl €r0 XKH3HH, PEUTHO3HBIE, MOIMTHYECKHE,
pHIOCOPCKHE B3I IBL.

4.3. O6paboTKa NepCOHANBHBIX JAHHBIX COTPYIAHHKA MOKET OCYILECTBJISITBCSA TOIBKO C
€ro NHCbMCHHOIO COrTIacHs 3a UCKIIIOYEHHUEM TEX CITy4aeB, YTO MPeayCMOTPEHbI TIOAT. 2-
11 n. 1 cr. 6 3aKk0na o1 27.07.2006 «O nepcoHanbHbIX AaHHBX» Ne 152-D3,

44. Tlepenaya nepcoHambHBIX JAHHBIX COTPYAHHKA OCYUIECTBIAETCS C YHETOM
CrieHU(pUKH KOHKPETHON HH(OPMALIMOHHOM CHCTEMBI.

4.4.1. Ecnu ucnions3yetcs uudposas UC (npennasnaueHnas s aBTOMAaTH3UPOBAHHOMN
00palOTKH MNEpCOHANBHBIX MAAHHBIX), TO Mepefada JaHHEIX OCYILLECTRISIETCS 110
3AIMIICHHBIM KaHaJIaM CBS3H, a TAKXKe MPH 3aJ1eHCTBOBAHHH CPEJICTB KPUIITO3AIIUTHI.

4.4.2. Eciu ucnonb3yercs MC Ha OCHOBe GYMaKHBIX HOCHTENEH, TO Mepeaya JaHHbIX
OCYLIECTBIACTCS MOCPEACTBOM IEPEMEIEHHS WIH KOMUPOBAHHUS COIEPIKUMOTO JAHHBIX
HOCHTeJIGH 0pH Y4YaCTHH COTPYAHHKOB YYPeXKACHHs, HMEIOIMX JOCTYN K
coorBercTBYIOUIeH MC, KOTOpBIH ycTaHAaBIMBAETCS OTAENBHBIM JIOKAIBHBIM [PABOBbIM
aKTOM.

4.5. brokKpoBaHHe NMEPCOHAIBHBIX JAHHBIX B YYPEKACHHH OCYIIECTBISETCA C Y4ETOM
cnenuduku koukpetHoii UC.

4.5.1. Ecim wenone3yeres nudposas UC, 10 GMOKHPOBaHHE JAHHBIX OCYIIECTBIAETCS
NOCPEJICTBOM ~ 3aKpbiTHs  JOCTyna K (aiinam mnpH  3aleiiCTBOBAHHM  CPEJCTB
KPUNTO3ALIMTHI.

4.5.2. Eciu wucnone3yercss UC Ha ocHOBe OyMaXkKHBIX HOCHTENIEH, TO GJIOKHpOBaHHE
JIAHHBIX OCYIIECTBJIAETCS NIOCPEACTBOM 3aKpBITHA J0cTyna K cootBeTcTBYIowmei UC s
OINpPEJENICHHBIX TPy COTPYAHHKOB.

4.6. XpaHeHHE TNEPCOHANBHBIX JAHHBIX OCYIIECTBJSETCS C YYETOM CHELU(UKH
koHkpetHoH UC.

4.6.1. Eciiu ucnonesyercs ungppoas UC, To XpaHeHHe JaHHBIX ocyliecTssercs Ha T1K
nenonpoussoautens MBYK «JIK «Cymxenckuiiy, a Takxe Ha 00J1a4HBIX CepBEpax.

4.6.2. Ecnu ucnonsdyercs UC Ha ocHOBe OyMakKHBIX HOCHMTENIEH, TO XpaHEHHE AaHHBIX
OCYLIECTBJISIETCS IEJIONPOU3BOIUTETIEM.



4.7. JlukBUIAUHA TNEPCOHANBHBIX NAHHBIX OCYLIECTBIAETCA C Y4ETOM Crenn(pHKHd
koHkpetHo# UC.

4.7.1. Ecmu ucnonesyerca uugposas UC, T0 NuMKBMAAUMS NAHHEIX OCYILIECTBISETCS
nocpencTsoM Hx ynaneHus ¢ IIK apenonpoussoautens MBYK «JIK «CymkeHckuit», a
TaKXKe CEPBEPOB.

4.72. Ecnu ucnonszyercs UC Ha ocHoBe GyMaXKHBIX HOCHTENEH, TO JIMKBHAALMS
JAQHHBIX OCYLIECTBIACTCS MOCPEACTBOM YHHYTQXKEHHS COOTBETCTBYIOLIHX HOCHTENEH ¢
NOMOLIBIO CMIEHHATBHBIX TEXHHYECKUX CPEICTB.

5. Oprann3anns 10CTYNa K NePCOHATBLHBLIM AaHHbIM

5.1. Jloctyn k mepcoHanbHbIM daHHbiM coTpyanukoB MBYK «JIK «CymkeHCkuit», He
TpeQyIOLIKi NOATBEPXKACHHS H HEe NOMIEKALIKM OrPAHHUEHHIO, HMEIOT:

- IMPEKTOP YUPEKACHH,

- IeNIONPOHU3BOANTENb,

- COTPYIHUKH OyXraiTepuH MpeanpUsaTHS,

- 3aBEAYIOLIHH XO3SHCTBOM;

- XYAOXKECTBEHHBIN PYKOBOAHTED.

5.2. Jloctyn k nepcoHanbHbIM JaHHBIM coTpyAHHKOB MBYK «JIK «CymkeHckui» uis
HHBIX JIHI MOXKET OBbITh pa3pelieH TOJIBKO OTACNbHBIM PACOPHKEHHEM JHPEKTOPA.

6. O0s3aHHOCTH COTPYAHHKOB, HMEIOMIHX J0CTYN K HEPCOHAILHBIM AAHHbLIM

6.1. Corpynnuxkn MBYK «JIK «CymkeHCKHi» © Apyrde JMia, WMEIOMMe AOCTYIl K
NEePCOHAIBHBIM JaHHBIM, 00SI3aHbI: '

- OCYWIECTBJIATH ONEpaluH C MEePCOHATBHBIMH JaHHBIMH MpPH COOMIOJEHHH HOPM,
YCTAQHOBJICHHBIX HACTOSIIMM II0JIOXKEHHEM, a TaKxke (efepanbHbIX, PEeTHOHAIBHBIX U
MyHHLUnanbHbIX HITA;

- MHQOPMHPOBATh  JHMPEKTOpPA YUYPENKAEHHS O HELITATHBIX CHTYALMsX, CBA3AHHBIX C
onepauusIMH C IEPCOHANBHLIME JaHHBIMH;

- obecnieunBaTh KOHPHICHIIHATBHOCTH ONepanuii C NePCOHATBHBIMH JaHHBIMH,

- 00ecre4rBaTh COXPAaHHOCTh H HEH3MEHHOCTh MEePCOHATbHBIX NAHHBIX B CIIyvae, eCilH
BBINOJTHAEMAs 331248 He NIPEAINO0JIaraeT uX KOPPEKTUPOBKH MITH JOMOTHEHHUS.

7. IlpaBa paGOTHHKOB B YACTH OCYHIeCTB/IeHHN ONePaNHii C IEPCOHAILHBIMH
AAHHBIMH

7.1. Pabothuk MBVYK «JIK «CymkeHCckuii», nepeaaBlidii NpPEaNPUATHIO CBOH
NEepPCOHAJIbHbBIE JAHHBIE, UIMEET MPaBo:



- Ha MOJIy4CHHE NOCTyna K COOTBETCTBYIOIIMM NAHHBIM B JIOOOH MOMEHT B LENsiX
OCYLIECTBJICHHS HEOOXOAUMBIX ONepaLyii C HUMH,

- Ha OecIulaTHOE MONyYeHue Komnuit dainoB win GymakHBIX HOCHTEJIEH, CoaepKalinX
NI€PCOHAJIBHBIE JaHHBIE,

- TpebOBaTh OT YYPEKAEHHS [OMOJHUTENLHOM 00paGoTkn, OJIOKHPOBAHUS WK
JHKBHIIALHMH IEPCOHANBHBIX IAaHHBIX, €C/IU ONEPALMH C HUMH MPOTHBOPEYAT HHTEpecaM
paboTHHKA, OCYIIECTBISIOTCS HE3AKOHHO, a4 TAloKe B C1y4yae, €C/iH NEPCOHATLHbLIE
JIaHHbIE HEI0CTOBEPHBI,

- MOMTy4aTh OT y4pexRACHHA HHYOPMALIHIO O JIHLAX, HMEIOUIHX JOCTYH K HEPCOHAIIbHBIM
AQHHBIM, 2 TAK)KE O CTATHCTHKE OOPAIUEHHH K MEPCOHATBHBIM AAHHBIM C HX CTOPOHBI;

- nomyuate oT MBVYK «JIK «Cymkenckuii» MHPOPMAIHIO O JIONOTHHUTENBHOM
00paboTke, GIOKHPOBAHHH HIIH JTHKBHAALMH NEPCOHAIBbHBIX NAHHBIX, OCYILIECTBJIEHHBIX
N0 HHULIHATHBE MPEATIPHATHS.

7.2. PaGotaukn MBYK «JIK «CymKeHCKHit», HMerowHe JOCTYIl K MEepPCOHAIbHBIM
AAHHBIM COTPYIHHKOB YUPEIKACHHS, HMEIOT MIPaBOo:

- Ha NPHOOPETEHHE MONHOMOYMi, HEOGXOAUMBIX B LIEISX OCYIIECTBJICHHUSI OmepaLuii ¢
MePCOHAIbHBIMK AaHHBIMH,

- Ha TIONYYCHUE KOHCY/IbTALMOHHOH MOAAEPKKH CO CTOPOHBI PyKOBOACTBA M APYrHX
KOMNETCHTHBIX COTPYAHHWKOB B YacTH OCYLIECTBJICHHS OMEpaLuii ¢ NepCOHATbHBIMHU
JlaHHBIMH,

- Ha OTHa4y pacroOpsuKEHHH W HalpaBleHHEe TPENNHCAHHH COTPYIHHKAM, MepeaarOLiM
NIEPCOHAJILHBIMH JaHHbIE YIPEKACHHIO, CBA3AHHBIX C HEOOXOAUMOCTBIO TPEIOCTABIEHHS
ZIOTIONHHTENIBHOM WIIH YTOYHSIOWEH WHOOPMALMK B LEISX 00ecreyueH s KOPPEKTHOTO
OCYHWCCTRI/ICHUS ONEPALINH C NepCOHAJILHBIMH JaHHBIMH.

8. OTBeTCTBEHHOCTH COTPYIHHKOB 32 HADPYIICHHS IPABAT OCYLIeCTBJICHHS
onepanui ¢ NePCOHAJILHBIMHE JAHHBIMH

8.1. Cotpynaukn MBYK «JIK «CymkeHckuii» MPH  OCYIIECTRBIIEHWUH OTepanuii ¢
NEPCOHATLHBIMH  IAHHBIMH ~ HECYT ~ aJAMMHHMCTPAaTHBHYIO, TIPa)KIaHCKO-NPaBOBYIO,
YTOJIOBHYIO OTBETCTBEHHOCTh 3a HAPYLICHMS NpPABHJ OCYIIECTBJEHHsS ONepauuii c
NE€PCOHAILHBIMH  I2HHBIMH, YCTAHOBJICHHBIX HACTOSIOMM [OJOKEHHEM, a TakkKe
HOpMaMH (e1epaibHOr0, PErHOHAIBHOTO M MYHHIHITAIBHOTO 3aKOHOAATeTbCTBA PD.

8.2. TllpaBoBbie MOC/NEACTBHS HAPYLICHH NPaBHI  OCYUIECTBJICHHS] ONepauuii ¢
[ICPCOHATTEHBIMH  TAHHBIMHM  ONPEJIEIIAIOTCS MCXOAA M3 JOKaIbHBIX HOpM MBYK «JIK
«CyIKeHCK ity a TaKoKe MOJOKEHHH 3aK0HOAaTebCTBa PO.



